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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

2 
 
Verify that both the Retirement and TSA folders 
are present 
 
Click on the Common Remitter folder – this will cause 
the right navigation and menus to be displayed. 

 

 
The Common Remitter 
expanded menu 
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

6 
 
Click on the Add Contribution Row pagelet 
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

8 
 
Click on the Search button 
 

 Business Unit must be populated – should 
defaui5a<312.252.05 355.03 re
W* 
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

9 
 
Click on any EmplID returned in search 
 
 
 

 
Confirm that you are 
navigated to the RET 
Provider Adjustments 
Search page 

 View of the RET Provider 

Adjustments page 

 

 

10 
 
Click on the RET Provider Validation menu 
 

 Verify Run Control ID search is presented and 
perform search 

 
 
 

 
Verify existing Run 
Control IDs are 
present 

 View of Run Control page 
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

17 
 
Click on the Generate RET Journal Entries pagelet 
 
 
 
Select a Run Control ID or Add a new one. 

 
Confirm that you are 
navigated to the 
Generate Journals Run 
Control ID page 

 View of the Generate Journal4 T18 e
BT
BT5eu296 Tf
1 0 0 1 329.81 439.66 Tm
0 g
[(G)4(e)4(n)-4(e)4o
q
492.55 333.55 173.54 152.18 re
W* n
BT
1 0 0 1 551.84(e)4o
q
492.55 333.55 17 e 0 1 551.8
428.11 513.1 0.48001F1 9.96 Tf

View of the
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

Log/Trace file  

24 
 
Testing for TSA Processes and Inquiry 
 
Click on the Common Remitter folder 
 

 

 
The Common Remitter 
expanded menu 
should be presented.  
The view should show 
the Retirement and 
TSA folders.   
. 

   

25 
 
Click on the TSA - right arrow 
 

 
  
        
 

 
 
Verify folders are 
present for TSA 
Processes and TSA 
Inquiry 

 User should see the below cascaded 

view. 

 

 

26 
 
Click on the TSA Processes folder - right arrow 
 

 
Verify two processes 
are shown 

 User should see the below cascaded 

view. 
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

 
 
 
        

 

27 
 
Click on the Create TSA Accounting Entries page 
 

 Verify Run Control ID search is presented and 
perform search 

 
 
 

 

Select or Add a Run 
Control 
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

Entries Run Control 
page 
 

Entries page 

 

 28 
 
Click on each drop down search function 
 

 Verify content in each search 
 
 

 
Business Unit – should 
be institution specific 
and display institution 
name 
 
Pay RUN ID – is a 
manual entry field 
 
Verify Cash/Clearing 
Account may be 
manually entered or 
contains accounts in 
the drop down search 
 
Verify Receivables 
Account may be 
manually enered or 
contains accounts in 

 View of the Cash Account search 
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Step Test Scenario Expected Results 
Status 

(Pass/Fail) 
Comments Tester Name 

35 
 
Run the TSA Remittance 
Business Unit = XXXXX, Payrun ID = D34, Check the 
Summary Report Only check box  
 

 
Verify .pdf report 
successfully generated 
by reviewing the 
Process Monitor, 
Details, View 
Log/Trace file  
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SIGNATURE AND SUBMISSION PAGE 

 

Institution: _______________________________________________________________ 

mailto:PSFIN_Upgrade@usg.edu

