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Step Test Scenario Expected Results Status 
(Pass/Fail) 

Comments Tester Name 

 Verify that all 5 Benefit Reconciliation menu 
items are present. 
 
Click on the Benefit Reconciliation folder to initiate 
the right navigation and display menus 
 
 

 

The Benefit Reconciliation 
expanded menu should show 5 
folders: 
1.Benefit Accounting 
2.Retiree Benefit Accounting 
3.Supplemental PDR Accounting 
4.Benefit Accounting Audit Tools 
5.Payroll Adjustments 
 

User should have left drop down 
navigation.   
 
While clicking on the right arrow 
the menus should cascade/tile 
onto each other as shown. 

   

Optional left navigation view of all 5 Benefit Reconciliation menu items 
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Step Test Scenario Expected Results Status 
(Pass/Fail) 

Comments Tester Name 

 Test for Benefit Accounting Processes and 
Inquiry folders access 
 
Click on the Benefit Accounting – right arrow 

 

 

 
 
 
 
Verify folders are present for 
Benefit Processes and Benefit 
Inquiry/Reports. 
 

   

 Test for Benefit Processes 
 
Click on the Benefit Processes – right arrow 

 

 
 
 
 

 
 
 

The Benefit Processes expanded 
folder should show 5 Benefit 
Accounting processes. 

 
User should have access to all 
processes. 
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Step Test Scenario 
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Step Test Scenario Expected Results Status 
(Pass/Fail) 

Comments Tester Name 

 
 

 Test for Retiree 
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Step 
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Step Test Scenario Expected Results Status 
(Pass/Fail) 

Comments Tester Name 

 Test for Benefit Accounting Audit Tools access 
 
Click on the Benefit Accounting Audit Tools – right 
arrow 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
The Benefit Accounting Audit Tools 
expanded folder should show 4 
Benefit Accounting Audit Tools 
queries/views. 
 
User should have access to each 
tool. 
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Step Test Scenario Expected Results Status 
(Pass/Fail) 

Comments Tester Name 

 Test for
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Name and Navigation changes 

Old New 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting  > Create CES Accounting 

Entries 

BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting > Benefit 

Processes > Create Benefit Acctg Entries 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting  > Correct CES Acctg Errors 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting > Benefit 

Processes > Benefit Acctg Error Correction 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting  > CES Mass Error Correction 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting > Benefit 

Processes > Benefit Mass Error Correction 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting  > Journal Generate CES Acctg 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting > Benefit 

Processes > Jrnl Generate Benefit Acctg 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting > Create CES Reporting Table 

 

BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting > Benefit 

Processes > Create Benefit Reporting Table 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting > CES Plan to Deduction Code 

Map 

BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting > Benefit 

Processes > Benefit Plana to Deduction Code Map 
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Name and Navigation changes 

Old New 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting >Personal Services Detail 

BOR Menus > BOR Payroll > Retiree Accounting > Retiree Benefits  > Personnel Services 

Detail 

BOR Menus > BOR Payroll >Payroll Adjustments > Personal Services Detail 

BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting Audit Tools > 

Personal Services Detail 

 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting > CES Control Report 

BOR Menus > BOR Payroll >Retiree Accounting > Retiree Benefits > CES Control Report 

BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting Audit Tools > 

Benefit Control Report 

BOR Menus > BOR Payroll > Carrier Enrollment Accounting > ADP Process Audit 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting Audit Tools > 

Benefit Process Audit 

BOR Menus > BOR Payroll >Retiree Accounting > Supplemental PDR > Open Coupon Query 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Benefit Accounting Audit Tools > 

Open Coupon Query 

BOR Menus > BOR Payroll > Payroll Adjustments > Create Payroll Recon Adjustment 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Payroll Adjustments > Create Payroll 

Adjustment 
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Name and Navigation changes 

Old New 

BOR Menus > BOR Payroll > Payroll Adjustments > Enter Payroll Recon Adjustment 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Paryoll Adjustments > Enter Payroll 

Adjustment 

BOR Menus > BOR Payroll > Payroll Adjustments > Load Payroll Adjustments 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Payroll Adjustments > Load Payroll 

Adjustments to GL 

BOR Menus > BOR Payroll > Payroll Adjustments > Payroll Adjustments Not Posted 
BOR Menus > BOR Payroll > Benefit Reconciliation  > Payroll Adjustments >Payroll 

Adjustments Not Posted 
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SIGNATURE AND SUBMISSION PAGE 

 

Institution: _______________________________________________________________ 

 

Verification by UAT Participant that the UAT Tasks have been successfully completed:  

 

___________________________________________________________________________________ 
Name of UAT Participant (Print) 

 

___________________________________________________________________________________ 
Signature 

 

___________________________________________ 
Date Completed 

 

Return completed/signed form by COB Monday, March 2, 2015 to PSFIN_Upgrade@usg.edu  
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